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Greetings

Welcome to the 2023—-24 academic year. Please familiarize yourself with the information in the
Student Handbook. It was developed to help you understand the many resources, opportunities,
and, of course, policies, and expectations of our campus community. Your handbook contains
information that will help you succeed and provides guidelines and expectations for life on the LVC
campus.

You are expected to know all the policies associated with being a student and always to take
responsibility for your conduct. Respect, civility, and open dialogue are core principles of this
community. You will discover that as a member of this community, there are MANY opportunities
and avenues for personal growth and development. You will have to make important choices and
decisions. Some may be easy, while others will be complex. Your ability to meet positively and
appropriately this responsibility will be a critical element of your success at LVC. Accessing help,
when needed, and optimizing your student experience is your responsibility.

We are committed to providing many diverse opportunities and experiences to assist you and
help you prepare for life after graduation. Rest assured that the faculty, staff, and
administration of Lebanon Valley College are eager to help.

Every effort has been made to ensure the accuracy of the information presented
in this handbook. However, all courses, course descriptions, materials,
schedules, sequences of courses in programs, instructor designations, curricular
degree requirements, methods of instruction, locations of instruction, and fees
described herein are subject to change or elimination without notice. This
information is provided solely for the convenience of the reader and does not
constitute or create a contract between prospective or current students and
Lebanon Valley College. Students should consult the appropriate department for
current information, as well as for any special or temporary rules or requirements
imposed.

Lebanon Valley College reserves the right to amend any administrative policy and
academic or disciplinary regulations described in the Student Life Handbook,
without giving prior notice to persons who might be affected. The provisions of the
handbook are not to be regarded as an irrevocable contract between the College
and the students or between the College and the parents of the students. During
the academic year, the College reserves the right to change the services, policies,
and procedures that are set forth in this handbook as they become necessary. At
the date of publication, the information provided in the handbook is as complete
and accurate as possible.



Academic Dates and Deadlines

Important academic dates and deadlines are listed on the Academic Calendar.

Annual Events

New Student Orientation

New student orientation is designed to help students transition to college life. New students will
become familiar with the campus, their classmates, upper-level students, faculty, and staff. Formal
and informal meetings are planned with faculty, academic advisors, staff, First-Year Peer Mentors,
and Resident Assistants (RAs). First Year Peer Mentors are upper-level student volunteers
committed to helping new students learn about and become familiar with the College community.
These students will interact with new students throughout the year. During the initial days of
orientation, there will be educational programs, social programs, and recreational activities for
new students to become acquainted with other students.

Student Engagement Fair

All students can learn more about LVC’s various campus organizations and events during this
informative fair. Representatives from many student groups and local community service
agencies are available to discuss their organization and answer questions. Look for
announcements of the event during the first week of classes.

Student, Faculty, & Ensemble Concerts

Numerous instrumental and vocal recitals by students, faculty, and ensembles are scheduled
throughout the year. Additionally, campus music organizations present several special concerts
each semester. Most recitals and concerts are free to students and presented in Lutz Hall (Bertha
Brossman Blair Music Center), Frederic K. Miller Chapel, or the Zimmerman Recital Hall (Suzanne
H. Arnold Gallery). Schedules are available in the Music Department, with a regularly updated
calendar of events posted in the Blair lobby and online.


https://www.lvc.edu/registrar/academic-calendar/

Art Exhibitions

The Suzanne H. Arnold Art Gallery hosts several exhibitions each year featuring various artworks.
Interested students with good academic standing may serve as attendants or interns, and several
have curated shows.

Homecoming (Alumni and Family Weekend)

Alumni, families, and College friends join the campus community for this fun fall weekend,
celebrating all things Valley. Activities include academic department open houses, the crowning of
the Homecoming King and Queen, Alumni Awards and Athletic Hall of Fame Induction ceremonies,
a pep rally and ghost tour, and the opportunity to meet faculty and College administrators at
events.

Musicals & Plays

The Wig and Buckle Theater Company presents several plays and musicals in Leedy Theater in
the Allan W. Mund College Center. Auditions are open to all students in good academic
standing.

Pickwell Memorial Concert
The sisters of Sigma Alpha lota sponsor this yearly benefit concert in memory of Marcia Pickwell,
a late Music Department faculty member.

Christmas at The Valley

Presented on the first Sunday in December, Christmas at The Valley is the College’s traditional gift
to the local community. The program includes seasonal readings, carols by Lebanon Valley College
choirs, sing-along hymns, instrumentals from music ensembles, and a candle-lighting service.

Winter Formal
Student Government sponsors a semi-formal dinner dance for the College community. The
dance is held in an off-campus venue and includes a night of food, music, and fun.



The Pink Game

The Pink Game is held each spring during an LVC women’s basketball game. This game honors the
strength, courage, and passion of those who have faced the challenges of breast cancer. A
collaborative effort of the local and College communities, this event raises money and awareness,
and provides a fun-filled night for all in attendance that hopefully ends in victory!

Concert Choir Tour & Concert

During the spring semester, the Concert Choir (accompanied by the Chamber Choir) tours a
regional part of the eastern United States. Recent tours have taken the choir to Pennsylvania, New
Jersey, Maryland, New York, Washington, D.C., Virginia, South Carolina, Georgia, and Delaware.
The choir presents its final concert at the College.

Math Quiz Bowl
The Math Club sponsors this competition each year for several area high schools. This event
involves faculty and students.

Chamber Choir Concert
This annual concert features the Chamber Choir singing everything from madrigals to vocal jazz.
It’s a kaleidoscope of great musical styles.

Rovers All-American Concert

Phi Mu Alpha Sinfonia and Sigma Alpha lota sponsor this annual concert featuring the works of
American composers. It’s held in memory of Reynaldo Rovers, a late Music Department faculty
member.

All-Sports Reception

This banquet, held at the close of the spring semester, recognizes outstanding student athletic
achievements and contributions. Families, athletes, and the College community are invited to
attend.

Celebrating Student Scholarship & Achievement

Each spring, LVC recognizes its students’ research, scholarly, and artistic accomplishments
during this two-week celebration. Events include music recitals, Wig and Buckle Theater
Company performances, honor society inductions, and the Spring Awards Ceremony, where
selected students are recognized for their academic achievements and contributions to the
College. The highlight is Inquiry: A Symposium of Student Research and Original Work. Students
from all disciplines showcase their work during Inquiry. Participating students are chosen by their
faculty to present their work. Student publications also are displayed in the College library
during the week.

ValleyFest

ValleyFest is LVC’s Spring Arts Festival. The festival includes inflatables, food trucks, craft vendors,
music, and activities for all ages. Held toward the end of April, ValleyFest has become the time
when campus and community unite to celebrate the return of spring and an appreciation for the
arts.



Campus Services
ALLAN W. MUND COLLEGE CENTER

Commuter Lounge

The Commuter Lounge is on the lower level of the Mund College Center for commuting students
to study, eat, and relax. The lounge has snack and drink vending machines, gaming systems, and a
microwave, refrigerator, and television. Information related to academic and social events is
posted on lounge bulletin boards.

Mund College Center Facilities

The Allan W. Mund College Center (Mund) is a gathering place for all College community
members. It houses the Center for Student Engagement, Edward and Lynn Breen Center for
Career and Professional Development, and Lebegern Learning Commons. It is a place to meet a
friend for dinner; see a play; study by the fireplace in the Wengert Living Room; or attend
dances, lectures, and movies. Mund College Center facilities include:

Upper Level

e Center for Student Engagement:
o Vice President of Student Affairs and Dean of Students
o Associate Dean of Student Affairs
o Office of Residential Life
o Office of Student Engagement
e Metz Dining Services
e Wengert Living Room with fireplace.
¢ Information Boards

e Leedy Theater: capacity for 200 for movies, meetings, theater productions, lectures,
and other group activities

e President’s Dining Room
¢ Tweedie Meeting Rooms
e Lehr and Phillips Dining Rooms

e College Store

Lower Level

e Lebegern Learning Commons:
o Center for Accessibility Resources

o Center for Global Education



o Breen Center for Career and Professional Development

o Center for Academic Success and Exploratory Majors

o Commuter Lounge
¢ Mund Technology Center

e Underground

Facility and Room Reservations

Any student or group who wants to reserve a campus space must submit the request through
conference services at 717-867-6320 or events@Ivc.edu. All student-sponsored, campus-wide
events should also be scheduled with the Center for Student Engagement.

Posting Materials
Mund College Center, Yuhas Commons, and Residence Hall Posting Policy

This policy applies to all materials proposed to be posted on campus, referred to herein as
“posting materials,” and to all materials approved and posted on campus pursuant to this policy.

1. All posting materials, LVC-related and external, for Mund College Center and/or Yuhas
Commons must be approved by the Office of Student Affairs before posting. Please bring
printed materials to the Center for Student Engagement to be approved and stamped by
the Office of Student Affairs at least one week before posting.

2. All posting materials, LVC-related and external, for all Residence Halls must be approved by
the Office of Residential Life at least one week before posting. Please contact res-
life@lvc.edu for approval.

3. All posting materials must contain the following information: sponsoring organization,
college department or individual name, and the contact information of the sponsoring
organization, college department, or individual.

4. Posted materials will remain displayed for two calendar weeks or up to three days after the
final event date/deadline. Posted materials must be removed after the two-week display
period or three days post final event date/deadline. Sponsoring organizations, college
departments, and/or individuals are responsible for removing posted materials. Requests
for a longer display period may be granted on a case-by-case basis.

5. Posted materials cannot be displayed on glass doors or windows, painted surfaces, or trees.
Materials posted in these locations will be removed.

6. Materials depicting or announcing activities at which alcohol will be served are prohibited,
unless expressly authorized by the College. Materials promoting activities sponsored by
alcohol manufacturers are prohibited.

7. Materials that contain language that is illegal, threatening, or defamatory or that fail to
comply with this policy will be removed.

8. Determinations related to the application of this policy will be made by staff in the offices
of Student Affairs, Marketing and Communications, and/or Human Resources. There is no
appeal of any such determination.


mailto:events@lvc.edu
mailto:res-life@lvc.edu
mailto:res-life@lvc.edu

9. Violations of this policy may be referred to the Office of Student Affairs and/or the Office of
Human Resources for resolution.

Package Delivery
Student package pick-up will occur in the Mund College Center, Tweedie Room. Pick-up hours

are Monday, 1-4 p.m., and Tuesday—Friday, 12-4 p.m. Please call 717-867-6331 or ext. 6331, or
email eurban@lvc.edu if you have questions.

ALUMNI & FAMILY ENGAGEMENT

The Office of Alumni & Family Engagement develops relationships and serves as a lifelong
link between alumni, families, and friends, leading to increased support for the College’s
mission and goals. Its primary goal is to engage alumni, families, and friends to serve as a
College resource for recruitment, career networking, and internships, and through
philanthropic support.

Following Commencement, graduates automatically become alumni association members
and receive lifetime LVC email addresses, The Valley magazine, an e-newsletter, and
invitations to campus and regional gatherings. All graduates are encouraged to engage as
volunteers and provide internships, career advice, admission referrals, and more. Visit here
for more for more information.

BISHOP LIBRARY SERVICES

Collection

The Vernon and Doris Bishop Library’s collections include books, journals, newspapers, CDs, DVDs,
audiobooks, and microfilm. The library has over 5,000 print and electronic periodical subscriptions.
Over 9,000 DVDs and 8,500 CDs to checkout.

A link to the library’s website is on the MyLVC portal page. Students have access to the online
catalog; over 100 subject-oriented databases and services; 57,000+ full-text electronic journals and
newspapers through the Journal Finder; 185,000+ electronic books; and chat, email, and text
reference services. Students can also explore the online LVC archives to view digital copies of
archival materials from the library’s collection, including course catalogs, student newspapers,
and The Valley alumni magazine.

Interlibrary loan services are available by utilizing ILLiad, the InterLibrary Loan Internet Accessible
Database. Interlibrary Loan (ILL) is a service by which the library obtains research materials
unavailable in Bishop Library by borrowing materials from other libraries. ILLiad allows registered
users to submit, monitor, and renew their interlibrary loan transactions from the home page.
RefWorks, a citation management tool, and numerous LibGuides or web-based research guides are
available on the library’s web page.

General Information
Students can find areas for studying or leisure reading throughout the three floors of the


mailto:eurban@lvc.edu
https://www.lvc.edu/alumni

Vernon and Doris Bishop Library (Bishop Library). Computers provide access to library
resources, the Internet, and Microsoft Office. Laptop computers and iPads are available, and
wireless access is available throughout the building. The first floor has a classroom, five group
study rooms, multiple study areas, and a coffee shop. The second flooris a designated quiet
study area with six study rooms with whiteboards.

Hours
The library is open over 100 hours per week during the fall and spring semesters. Hours vary for
break periods and during the summer. Regular semester hours are:

Monday-Thursday | 7:30 a.m.—midnight
Friday | 7:30 a.m.=7 p.m.

Saturday | 10a.m.=5 p.m.

Sunday | 11 a.m.—midnight

BUSINESS OFFICE

General Information
The Business Office is open Monday through Friday, 8 a.m.-4:30 p.m., and is on the first floor of
the Administration Building/Humanities Center (Humanities).

Major billing for the fall and spring semesters is prepared and mailed in early July and late
November respectively. Payment is due in early August and early January, respectively.

Specific billing dates/information can be found here. Late charges of $200 per semester are added
to the student account if payment in full (less approved by financial aid) is not received by the
stated due date. Payment must be made before the start of the semester to attend classes.

The comprehensive fee is a required fee that must be paid by all full-time undergraduate and full-
time graduate health professions students. Additional information can be found here.

Charges for otheritems, such as College Store purchases, are added monthly. Statements are
sent mid-month and are due 14 days after billing.

Student accounts must be paid in full to register for the next semester and sign up for student
housing. Student accounts must also be paid in full to obtain official academic transcripts and
participate in Commencement exercises.

Students withdrawing from the College may be eligible to receive refunds as determined by the
office in accordance with federal regulations.

Full-Time Refund Policies

Student Payroll Policies and Procedures
1. Available student employment positions are listed on Lebanon Valley College’s website
under Employment Opportunities (Student Openings) and on the Business Office, financial
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aid, and human resources pages. Students can contact the hiring department directly to
inquire about an available job.

2. Students may work a maximum of 20 hours per week during the academic year and a
maximum of 40 hours per week during the summer and holiday periods. Students are
paid monthly for hours worked. Direct deposit is required and is available for any bank. If
a checkis produced, it will be mailed to the student’s home address.

3. Toreceive payment for hours worked, students must complete and submit the
employment forms to the Payroll Office in Humanities 004, or to the office in which the
student works, no later than their first day of work. These forms are available in either
location. An ID must be presented in accordance with federal guidelines. Payment will not
be processed until the proper paperwork has been submitted.

4. Student employees are exempt from Social Security and Medicare (FICA) taxes during the
academic year as per IRS guidelines. These taxes are withheld during summer employment.
During summer employment, College-provided room and board is considered as taxable
compensation. Appropriate taxes will be withheld from the student’s pay if applicable.

Treatment of Institutional Charges When a Student Withdraws

Lebanon Valley College follows guidelines for Title IV programs when calculating the amount of
unearned institutional charges to be refunded. Charges eligible for refund are tuition, room,
board*, private music lessons, and overload charges.

Once you have completed more than 60% of the period of enroliment, you have earned all the
charges billed for that period.

*All meal plans for Annville students include flex dollars to be used in LVC dining facilities. If a student
withdraws prior to the semester end, LVC will refund unused flex dollars. In the case of student
withdrawal, the flex dollars will be considered separate from the remainder of the board plan, for
refund purposes.

Treatment of Non-Title IV Aid When a Student Withdraws

Lebanon Valley College follows guidelines for Title IV programs when calculating the amount of
institutional and/or state aid and/or outside scholarships that you have earned up to your last
date of attendance or participation in an academically related activity. Types of aid covered by
this policy include but are not limited to Presidential Scholarships (such as Vickroy, Leadership,
and Achievement Awards), LVC Grant-In-Aid, institutional scholarships, PHEAA State Grant, and/or
any other state-administered grant funds.

When you withdraw during your period of enrollment, the amount of non-Title IV assistance that
you have earned up to that point is determined by the same specific formula used to calculate Title
IV funds earned. If you received more assistance than you earned, the excess funds must be
returned by Lebanon Valley College and/or you.

Once you have completed more than 60% of the period of enroliment, you earn all the
assistance that you were scheduled to receive for that period.

11



Military Education Benefits fall under the Non-Title IV policy; however, some exceptions may
apply due to the specific Department of Defense and VA regulations.

Treatment of Title IV (Federal) Aid When a Student Withdraws

Lebanon Valley College is required by federal statute to determine how much financial aid was
earned by students who withdraw, drop out, are dismissed, or take a leave of absence prior to
completing 60% of a payment period or term. The Title IV programs that are covered by this
statute are: Federal Subsidized and Unsubsidized Stafford Loans, Federal Perkins Loans,
Federal PLUS Loans, Federal Pell Grants, Academic Competitiveness Grants, National Smart
Grants, Federal Supplemental Educational Opportunity Grants (FSEOGs), Federal TEACH Grants
and in some cases, certain state grant aid to students.

For a student who withdraws after the 60% point-in-time, there are no unearned funds. However,
a school must still complete a Return calculation to determine whether the student is eligible for a
post-withdrawal disbursement.

The calculation is based on the percentage of earned aid using the following Federal Return of
Title IV funds formula:

Percentage of payment period or term completed = the number of days completed up to the
last date the student attended or participated in an academically related activity divided by the
total days in the term. (Any break of five days or more is not counted as part of the days in the
term.) This percentage is also the percentage of earned aid.

Funds are returned to the appropriate federal program based on the percentage of unearned aid
using the following formula:

Aid to be returned = 100% of the aid that could be disbursed minus the percentage of earned
aid multiplied by the total amount of aid that could have been disbursed during the payment
period or term.

If a student earned less aid than was disbursed, the institution would be required to return a
portion of the funds and the student would be required to return a portion of the funds.
Keep in mind that when Title IV funds are returned, the student borrower may owe a debit
balance to the institution.

If a student earned more aid than was disbursed to them, the institution would owe the student a
post-withdrawal disbursement, which must be paid within 45 days of the date of determination of
the student’s withdrawal (for grant funds) or within 180 days of the date of determination (for
loan funds, which we will request approval for in writing).

The institution must return the amount of Title IV funds for which it is responsible no later than 45
days after the date of determination of the student’s withdrawal.

Refunds are allocated in the following order:

12



e Unsubsidized Federal Stafford Loans

e Subsidized Federal Stafford Loans

e Federal Parent (PLUS) Loans

e Federal Pell Grants for which a Return of funds is required.

e Academic Competitiveness Grants for which a return of funds is required.

e National Smart Grants for which a return of funds is required.

e Federal Supplemental Opportunity Grants for which a return of funds is required.
e Federal TEACH Grants for which a return of funds is required.

There are some Title IV funds that you were scheduled to receive that you cannot earn once
you withdraw because of other eligibility requirements. For example, if you are a first-time, first-
year undergraduate student and you have not completed the first two weeks of your program
before you withdraw, you will not earn any Stafford loan funds that you would have received
had you remained enrolled past the second week. If you receive (or Lebanon Valley College or
your parent receive on your behalf) excess Title IV program funds that must be returned, Lebanon
Valley College must return a portion of the excess equal to the lesser of:

1. Your institutional charges multiplied by the unearned percentage of your funds, or
the entire amount of excess funds.

2. The school must return this amount even if it didn’t keep this amount of your Title IV
program funds.

If Lebanon Valley College is not required to return all the excess funds, you must return the
remaining amount. Any loan funds that you must return, you (or your parent for a PLUS Loan)
repay in accordance with the terms of the promissory note. That is, you make scheduled payments
to the holder of the loan over a period of time.

Any amount of unearned grant funds that you must return is called an overpayment. The
amount of a grant overpayment that you must repay is half of the unearned amount. You must
make arrangements with Lebanon Valley College or the Department of Education to return the
unearned grant funds.

NOTE: The federal government requires that all full-time students make satisfactory academic
progress toward a degree or certificate. Please review the Academic Progress policy and

requirements.

Part-Time Refund Policies

Non-Standard Term Part-Time Students—Refunds

Students enrolled in one or more non-term courses (modules) and courses that do not span the
entire semester will receive a refund of institutional charges according to the current refund table.
Students receiving federal financial assistance (Title IV) also follow federal policy with respect to
Title IV aid with the following clarifications: If a student fails to complete all modules scheduled for
a semester, the student is considered a withdrawal at the time the student ceases attendance.

If a student withdraws from a module but indicates in writing to the College that they will attend a
13
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later module during the same semester, the student is not considered a withdrawal. If the student
fails to attend the later module, the date of withdrawal reverts to the original withdrawal from the
prior module. The later module will be included in the period of enroliment.

Without written confirmation of the student’s intent to attend a later module in the same
semester, a student who withdraws from a module or has ceased attendance is considered a
withdrawal.

If a student begins but fails to complete the final module(s) in a semester, the student is
considered to have withdrawn.

If a student receives a failing grade for the final module (s) in a semester, the College must
determine if the student ceased attending and is therefore considered a withdrawal.

The Return of Title IV Funds calculation process will begin as soon as possible after it is determined
that a student has withdrawn or ceased attendance. The institution must return the amount of
Title IV funds for which it is responsible no later than 45 days after determining the student’s last
date of attendance or participation in an academically related activity. If the student returns for a
later module in the payment period, the Return of Title IV Funds will be reversed.

Standard Term Part-Time Students - Refunds

Full tuition is refunded if withdrawal notification is received before the second day of class. Full
tuition is refundable if the course is canceled by the College. See the current refund table as
posted on the Business Office page for specific dates for partial refunds. Students receiving federal
financial assistance (Title IV) and who are enrolled in traditional term courses will receive a refund
according to federal policy with respect to Title IV aid as noted above for full-time students.

COLLEGE STORE

General Information

Located just off the main entrance of the Mund College Center, the College Store, operated by
Barnes & Noble (B&N), provides a convenient place for students to purchase textbooks and
other course materials. In addition, the College Store also offers LVC clothing and gifts, general
reading books, school supplies, and gift cards.

College Store purchases can be made by cash, check, or LVC student charge account (minimum
charge on a student charge account is $15), and the following credit cards: Discover, MasterCard,
Visa, and American Express. Barnes & Noble gift cards are also honored at the College Store.

Please note that student charge accounts are not itemized; it is the responsibility of the student to
maintain their purchasing records and receipts. The charge is electronic and posts directly to the
student account at the end of each month.

General Reading Books and All Other Merchandise
For general reading books, a full refund will be given in your original form of payment if they are
returned within 14 days of purchase with original receipt. No refunds or exchanges will be
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accepted without a receipt. The books must be in their original condition.

For all other merchandise, a full refund will be given in your original form of payment with original
receipt. Without a receipt, store credit will be issued at the current selling price.

Cash back on merchandise credits or gift cards will not exceed $5.

Gift cards, pre-paid cards, phone cards, newspapers, and magazines are not returnable. All
merchandise must be in original condition.

Additional information about the College Store can be found at www.lvc.edu/CollegeStore.

Store Hours

Store hours are posted in the window as well as on the website. Special hours will be posted
throughout the semester. The store adheres to the campus emergency closing procedure and
will be closed or delayed if campus is closed or delayed due to inclement weather.

Textbook Purchases
Visit here for information about ordering your books.

Textbook Returns

Please read the following important information before returning a textbook at the College Store: A
full refund will be given in our original form of payment if textbooks are returned during the first week of
the semester with the original receipt.

After the first week of classes, an original receipt and proof of schedule change are required for
a full refund through the first 30 days of the semester. No refunds on textbooks will be given
after the first 30 days of the semester.

No refunds will be given on unwrapped books or activated access codes.

Textbooks must be in their original condition for a refund. Refunds or exchanges will not be
accepted without the original receipt. If placing an online order, you will receive an email copy of
the receipt as well as a paper copy with your order; either of these must accompany a return of a
textbook from an online purchase.

Used Book Buy Back

The College Store offers buyback on textbooks every day. However, during the week of finals,
the College Store may offer up to 50 percent of the original selling price of the book if a professor
has placed an order for the same textbook edition for the following semester.

Books must be in sellable condition as determined by a member of the College Store staff and will
not be bought if the book is damaged or necessary components are missing. If a book is not being
used in the following semester, the store will offer the student fair market value for the textbook
based on its condition.
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DINING SERVICES
Please see the dining services website for the most up-to-date dining locations, menus, and
hours of operation.

Bishop Brews

Bishop Brews features various customizable drinks, cold brew coffee, and French-pressed hot
coffee under the Peet’s brand. There are upscale pastries and Chef Fresh food options for the
student on the go. Meal plans can be used during all hours of operation with one meal
equivalency available to be used per each meal period.

Monday-Thursday | 7:30a.m.=5 p.m.
Friday & Saturday | Closed
Sunday | Noon—4 p.m.

Dining Services Policies

All resident students must present their Dutchman OneCard for admission into any dining facility.
The ID card is non-transferable. Only one meal exchange is allowed per meal period. If you lose
your card, contact the IT Department immediately to get a new card administered, as students can
only enter three times without a card. There is a charge to replace a lost ID card.

Students are expected to maintain order and cleanliness in the dining facilities. Any student
witnessed acting in a disruptive way, in any dining facility, will be asked to leave by the dining
services management. Campus safety and student affairs staff will be notified immediately. The
student(s) may lose their dining privileges for the remainder of the school year, or other
appropriate action(s).

Guests of students are welcome to join them anytime in any of the dining facilities. In the Mund
Dining Hall, students may use Flex Dollars or Cash/ Credit Card to host their guest.

To maintain services for all students, administration, faculty, staff, and guests, Mund Dining Hall
will be either Dine In or Take Out, not both. We want all our guests to get what they like. We ask
that you be mindful of waste and eat what you take as we serve more than 1,000 guests during
each meal.

Dutchmen Den

The Dutchmen Den features various convenience store items, our “SuperSubz” (freshly
prepared deli program), blended smoothies, and milkshakes. The “3 for Me” meal exchange
program offers students hot and cold meal options to take on the go. Meal plans can be used
during all hours of operation with one meal equivalency available to be used per each meal
period.

Hours of Operation:

Monday-Friday | 9 a.m.- 8:30 p.m.
Saturday & Sunday | 2 p.m.- 8:30 p.m.
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Meal Exchange Availability
Monday-Friday | 9 a.m.-11 a.m., 1-4:30 p.m.
Saturday & Sunday | 2-4:30 p.m.

Flex Dollars

Flex Dollars on the OneCard can be used as a debit card to make purchases in any of the Metz
Culinary Management dining facilities. The Mund Dining Hall, Intermetzo, Dutchmen Den,
Bishop Brews, and The Grove are all great venues for students to use flex dollars. Extra Flex
Dollars can be added to your account in $50 increments by contacting the dining service with a
check or cash.

If using a credit card, you can visit our web site at www.metzlvc.com: on the top of the page (tap
on Meal Plan > flex dollars > Purchase additional flex dollars). Your flex dollars will be added to
your account within 24 hours. Unused Flex Dollars are carried over from the fall to the spring
semester. Unused Flex Dollars that are not used by the end of the academic year (end of spring
semester) are lost.

Green Take Out Program—LVC Sustainability Initiative

Toimprove our campus “Green” practices and support LVC’s Sustainability Initiative, we offer
our Green Take Out Program. Green reusable take-out containers are provided for an initial fee
of $10. Students need to return the take-out container back for reuse when they wish to take
out a meal from the dining hall. After bringing the container back, students will turn it in to the
host, and they will give you a ticket to receive a clean one with their take-out meal. At the end of
the semester, students can return the container for a $10 flex reimbursement or keep the
container for use in the future.

The Grove

The Grove Express offers a self-service kiosk with snacks, bottled beverages, frozen grocery
items, and Chef Fresh-inspired sandwiches, salads, and more. This location also features
Starbucks Serenade with numerous coffee and tea options.

Open 24/7

InterMetzo

The Intermetzo coffee bar features a daily variety of freshly brewed coffee, bakery items,
homemade soups, bottled beverages, Chef Fresh-inspired sandwiches, salads, and more. The
on-site menu board offers an extensive list of hot and cold specialty drinks that are made to order.
The “3 for Me” meal exchange program offers students cold meal options to take on the go.

Hours of Operation:
Monday-Thursday | 7:30a.m.—4 p.m. Friday | 7:30 p.m.=2 p.m.
Saturday & Sunday | Closed

Meal Plans
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Platinum (285), Gold (220), Silver (190), Bronze (150), Independent Living (100), and Commuter (five
meals per week) meal plans can be used in the Lehr and Phillips dining halls. Meals must be
used in the semester they are purchased. They do not roll over from semester to semester.
Meal plans can be used during all hours of operation in the Dutchmen Den, Intermetzo, and
Bishop Brews this fall. One meal equivalency can be used per each meal period.

MetzCulinary Management

Dining services provide well-balanced and nutritional mealsin a pleasant dining atmosphere
where students canrelax with friends. Resident students have several meal plan options. Flex
dollars associated with each plan can be used at any Metz Culinary Management Dining facility
(Mund Dining Hall, Intermetzo, Dutchmen Den, Bishop Brews, and The Grove). Additional flex
dollars can be purchased from Metz in $50 increments throughout the semester. If using a credit
card, you may go online to metzlvc.com. Go to the top and tap Meal Plans > Flex Dollars and fill in
the information to purchase additional flex dollars.

All returning resident students must select a Platinum, Gold, Silver, or Bronze Meal Plan. New
students are required to select a meal plan from the New Student—Platinum, Gold, or Silver Meal
Plan Options for their first semester. Onceastudentselectsamealplan,anychangeinmeal
plans must be made by the second Friday of the start of the semester.

Resident students who come to the Office of Student Affairs to inquire about changes after the
deadline each semester will be handled on a case-by-case basis until the second Friday of the
semester in the following manner: Students will not be permitted to change their flex dollar
amount but will be permitted to change their base meal plan (Gold/Silver/Bronze). Within this
same period during the first semester, first-year students can only change and choose from the
New Student Gold or Silver level plans for their first semester and select any base meal for their
second semester.

Commuter students can only purchase any of the Resident Meal Plan Options orone of the
CommuterPlanOptions.

Students are welcome to eat in the following dining facilities: Lehr and Phillips dining halls (Mund),
Intermetzo, Dutchmen Den, Bishop Brews, and The Grove. Each offers various dining options.

Mund Dining Hall (Lehr and Phillips)

The Mund Dining Hall is comprised of several stations, each one dedicated to a style of cuisine. The
Villa Toscana offers Brick oven pizza, pasta, sauces, and baked pasta entrees. The Main Plate offers
signature entrees reflecting the current dining trends.

Guests will find two main entrees, two vegetable sides, and a starch to complete your meal. During
the semester, themed meals and cultural fare will also be offered. J. Clark Grille gives the student
the “fresh-off-the-grill” taste, indoors, from fresh ground beef hamburgers, craft sandwiches, and
guesadillas. Chef-prepared composed salads and a topping bar are also available. Du Jour offers an
array of homemade soups. For a healthy alternative, the Green Scene offers numerous fresh-from-
the-garden ingredients to build your salad.
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Mund Dining Hall Meal Periods (subject to change)

Mund Dining Hall is a staple of LVC dining. Here you’ll find:
e Homestyle delights at Main Plate
e Grilled favorites at J. Clark’s Grille
e Brick oven pizza and pasta at Villa Toscana, plus Fired Up specials.
e Fresh salad at Green Scene and house-made soups at Dulour.
e Baked Impressions’ desserts and many local favorites
e Three for Me meal exchange
e Late Night grill menu available exclusively on Grubhub

Full breakfast: Monday—Friday, 7:30-9 a.m.
Continental Breakfast: Monday-Friday, 9-10:30 a.m.
Lunch: Monday-Friday, 10:45 a.m.—-2 p.m.

Dinner: Daily, 4:30-7 p.m.

Brunch: Saturday-Sunday, 10:30 a.m.=2:30 p.m.

Special Diet Considerations

Students who follow a special diet, have severe allergies or special medical needs, should
contact the operations manager at 717-867-6719 or the general manager of dining services at
717-867-6117. They will assist with your special diet needs.

All our menus are posted online at our website at metzlvc.com. With our new menu program,
students can take a photo of the QR code of all food items in the dining hall to get nutritional
information.

Student Feedback

The dining services staff welcomes student input and comments. It’s always best to voice your
concerns directly to a member of our management team for instant feedback and answers to your
questions. Feel free to talk with a Student Government representative as well. Use the comment
board located in the Lehr and Phillips dining hall.

MAIL SERVICES

Mail Delivery/Student Package Delivery

U.S. mail is distributed daily—except Saturdays, Sundays, and holidays—to students’ residence
hall mailboxes. Please see your RA for mail delivery.

Student package pick-up will occur in the Mund College Center, Tweedie Room. Pick-up hours are
Monday, 1-4 p.m., Tuesday—Friday, 12-4 p.m. Please call 717-867-6331 or ext. 6331, or email
eurban@lvc.edu if you have questions.

Messenger Service
FedEx is available through the Mailroom in the Humanities Center, Room 001. Mail should be
addressed as follows:
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Student’s Name

Name of Residence Hall, Room Number

(Students in College Houses/apts. will use the street address and zip code below): 101 N. College
Ave.

Annville, Pa. 17003-xxxx

Each residence hall has a nine-digit zip code. Students should use the last four digits to ensure
accurate mail delivery. Zip codes are:

73 E. Sheridan Avenue, Centre Hall 17003-1497
38 College Avenue Hall 17003-1439
44 College Avenue Hall 17003-1438
118 College Avenue Hall 17003-1437
136 College Avenue Hall 17003-1403
138 College Avenue Hall 17003-1403
Dellinger Hall 17003-1440
Derickson A Hall 17003-1434
Derickson B Hall 17003-1435
Funkhouser Hall 17003-1406
Hammond Hall 17003-1408
Keister Hall 17003-1409
Stanson Hall 17003-1470
219 E. Maple Street, East Hall 17003-1517
217 E. Maple Street, West Hall 17003-1517
Marquette Hall 17003-1498
Mary Green Hall 17003-1407
North College Hall 17003-1405
20 W. Sheridan Hall 17003-1241
22 W. Sheridan Hall 17003-1241
24 W. Sheridan Hall 17003-1241
104 College Avenue, Friendship Hall 17003-1431
79 E. Sheridan Avenue, Sheridan West 17003-1416
Hall

81 E. Sheridan Avenue, Sheridan West 17003-1426
Hall

Silver Hall 17003-1421
Vickroy Hall 17003-1422
144 College Avenue, Weimer Hall 17003-1430
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Special/Accountable Mail

Accountable mail includes expressed, insured, and certified mail that requires a signature. All
accountable mail needs to be secured by the student from the Annville Post Office. The
Annville Post Office is two blocks from campus at 51 North Lancaster Street, Annville, Pa.
17003.

OFFICE OF MARKETING & COMMUNICATIONS

Lebanon Valley College uses MeritPages from readMedia to publicize your achievements and
campus activities, such as studying abroad, making the dean’s list, or winning a scholarship. It
creates personalized stories regarding these accomplishments, publishes them online at
MeritPages.com, and sends them to your hometown newspapers. This ensures that you receive
credit for the good work you are doing on campus and in the community, which helps with
summer jobs, internships, and even job interviews and references after graduation.

Claim your page at lvc.meritpages.com, then upload a photo and add additional activities and
accomplishments!

OFFICE OF AUDIOVISUALTECHNOLOGY

The Office of Audiovisual Technology is on the lower level of Humanities in Room 6. Students can
borrow audiovisual equipment for class-related use. Additional services include instruction in the
operation and use of audiovisual equipment, activation of classroom technology systems, and
copies of past campus recitals for purchase.

OFFICE OF CAMPUS SAFETY
148 North College Avenue, Annville, Pa. 17003

717-867-6111 or ext. 6111 from any campus telephone

The Office of Campus Safety cares about the safety and security of individuals on campus. There
are campus safety personnel on duty seven days a week, providing services such as campus
patrol, incident reporting, traffic and parking control, escort assistance, lost items, identification,
and prevention programs. Campus safety staff are certified in CPR and use of an automated
external defibrillator (AED). AED units are conveniently located in many College facilities.

While the College is not responsible for the loss of or damage to personal property, students
should report such losses or damage to College campus safety personnel. The College
encourages students to insure personal belongings and will assist with security matters.

Emergency and Weather Alerts

Students who provide their cellular phone number to the College are enrolled in Omnilert, LVC'’s
Emergency Notification System. Once entered, the account remains active until graduation or
separation from the College. Change of cellular information may be made in MyLVC through your
“My Info” link. You can request two additional cell phone numbers or email addresses for your
account. Requests to add additional contacts to the emergency system should be sent to
solutions@Ilvc.edu.
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Employees must self-register on the Omnilert website to receive emergency and weather-related
alerts (delays, etc.). After registering, you can add two cell phone numbers and two email
addresses to also receive alerts. Contact solutions@I|vc.edu if you have questions.

Families: If you want to receive the College’s emergency and weather alerts, ask your student
to add your cell phone number or email address to their profile.

Lebanon Valley College Emergency Plan

The Critical Incident and Emergency Management Plan (CIEMP) is designed to a) inform the
campus community about what to do in the event of a critical incident/emergency; b) assist the
College in responding to critical incidents and emergent situations that may occur; and c) inform
you about what to expect from campus and other officials responding to such an incident. The_
CIEMP can be found here.

On Campus Emergency

The campus siren will sound in case of any emergency. Emergency notifications will follow via the
Omnilert notification system. Emails and text messages will direct campus community members on
the steps to ensure personal safety.

Safety and Security Reporting
Dial 6111 from any campus extension or 717-867-6111 from an outside phone to reach Campus
Safety. When calling, always be as specific as possible, providing your name and location.

Emergency telephones and blue lights are strategically placed on campus for safety and
convenience. Most of these telephones have blue lights mounted for easy identification.

These phones will function as a normal campus extension when the red call button is pushed.
The telephone connects you with a campus safety officer. Even if you cannot speak into the phone,
a campus safety officer will be dispatched to your location. Use these phones for security
assistance, medical assistance, fire alert, emergency information, and reporting crimes or
suspicious persons.

Motor Vehicles/Parking Regulations
Campus Parking Locations
Student Parking Locations TBD (dependent on the number of cohorts).

Off-Campus Vehicle Registration

Students who live off-campus during the 2023-24 academic year must register their vehicles with
the Office of Campus Safety. Registration is $50 for the year. Vehicles registered to students living
off-campus will be treated as “commuter students” and must park accordingly when on
campus. The Annville Township surrounding streets have restrictive parking regulations. Please
familiarize yourself with these streets and regulations.

Detailed parking policies can be found on the Office of Campus Safety parking map and the
campus safety web page. Students are responsible for knowing parking policies. Parking violations
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will result in a S50 fine payable in the Business Office for a first offense. Subsequent offenses will
result in fines up to $150. Fines and towing charges are the responsibility of the person named on
the campus registration application. In the case of an unregistered vehicle, the owner or operator
will be held responsible. Parking ticket appeals may be made to the Office of Campus Safety.

Lebanon Valley College shall not be held liable for any theft or damage to cars parked or driven on
campus.

Parking Passes

Campus safety staff are responsible for campus vehicle registrations and enforcement of campus
parking policies. All student motor vehicles must be registered and display an affixed permit sticker
inside the rear window. All students must register their vehicles (via MyLVC) online only. Once
registered, parking stickers can be picked up in the Office of Campus Safety. The annual charge to
register a motor vehicle is $50 for the entire academic year.

All students, whether living on or off-campus, must register their motor vehicles according to
College policy. Students may park only in areas designated as “student parking.” Parking is
prohibited on walks, driveways, lawns, unlined spaces on parking lots, and all restricted areas.

STUDENT IDENTIFICATION CARDS (DUTCHMAN ONECARD)

Identification Information

A personal identification card (Dutchman OneCard) with a photograph is issued to all LVC
students. The card identifies the student as a member of the College community and

provides privileged admission to athletic events, the dining hall, library, Lebanon Valley College
Sports Center, Rosemary Yuhas Commons, and access to their assigned residential facility. The
card must be shown if requested by campus safety officers or other College personnel.
Students must show their ID cards to charge to their student accounts in the College Store;
receive College work-aid checks; use Bishop Library facilities and services; borrow Mund College
Center equipment; and enter the dining halls, dances, and LVC Sports Center.

Used for identification, the ID card should always be carried. Failure to show an ID card in response
to a request by a College official will result in a student conduct action.

Lost or mutilated cards will be replaced at a charge. Please protect your card from rubbing against
items, as that may cause your swipe not to work properly. Also, do not punch a hole in your
Dutchman OneCard ID or bend your card and keep it away from magnets, as that will immediately
disable your proximity chip. For assistance with lost or damaged ID cards, contact the IT Solutions
Center. On withdrawal from the College, the ID card must be returned to the Office of Student
Affairs.

Your ID card is not transferable. The transfer or loan of your ID card to another person is a violation
of College policy.
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STUDY LOCATIONS

General Information

Study lounges are available in the Neidig-Garber Science Center, Bertha Brossman Blair Music
Center, Frederic K. Miller Chapel, residence halls, the Allan W. Mund College Center, Rosemary
Yuhas Commons, and Vernon and Doris Bishop Library.

THE SUZANNE H. ARNOLD GALLERY

General Information

Housing the Suzanne H. Arnold Art Gallery and the Zimmerman Recital Hall, the Gallery offers a
rich array of art exhibitions and programs, while Zimmerman Recital Hall hosts musical
performances, dance recitals, lectures, and art gallery events.

Gallery hours are Wednesday, 5-8 p.m.; Thursday and Friday, 1-4:30 p.m.; and Saturday and
Sunday, 11 a.m.=5 p.m., during the academic year.

Student Support Services

The Office of Counseling Services assists students in learning to cope with personal and
psychological issues through individual, group, or couples counseling. These free and
confidential services help students become more effective, self-directed individuals with the
skills to cope with personal problems that may impact their academic and social lives. Students
can seek short-term therapy for issues ranging from homesickness and relationship problems
to more complex concerns, such as depression, anxiety, and sexual assault. There are weekday
drop-in times for urgent issues (11 a.m. to 12 p.m.), where students can meet briefly with a
clinician in Shroyer Health Center. We also have a consulting psychiatric practitioner each week
who may be able to prescribe medications when needed. Outreach/education programs are
offered periodically throughout the academic year to educate the student body regarding
common college issues such as eating disorders, relationships, and alcohol and drug use.

Licensed counseling staff are available for appointments Monday to Friday (8 a.m. to 4:30 p.m.)
during the academic year only. Appointments can be arranged by contacting the Shroyer Health
Center at 717-867-6232, emailing counselingservices@lvc.edu, or walking in to make an
appointment. We are on the second floor of the Shroyer Health Center, on the corner of College
and Sheridan avenues. Ongoing appointments are available only to currently enrolled full-time
students. Please call 911 or the Campus Safety Office at 717-867-6111 for after-hours mental
health emergencies.

Students can also speak to their academic advisors, the College Chaplain, the Center for
Accessibility Resources, the Office of Student Affairs, the Office of Residential Life, Counseling
Services, 5050 Peer Helpers and the associate dean of student affairs about personal and/or
advising concerns.

FINANCIAL AID
The Financial Aid Office administers various scholarship, grant, loan, and employment programs
for which students may apply. Staff members are available to counsel students and their families
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regarding the financial aid application process, eligibility criteria, and the numerous types of awards
funded by the institution, federal and state governments, and other outside sources. Additional
information can be found here.

The following requirements are necessary to receive financial aid:

1. Students must complete the Free Application for Federal Student Aid (FAFSA) at fafsa.gov
and Verification if selected by the FAFSA central processor.

2. Students must be enrolled full time (a minimum of 12 credits per semester) to be
considered for LVC grants and scholarships, Supplemental Educational Opportunity
Grant (SEOG), and Federal Work-Study. Students must be enrolled at least half-time (a
minimum of six credits per semester) to be considered for PHEAA State Grant, TEACH
Grant, Federal Direct Stafford and PLUS Loans (family and graduate students). Students
who are enrolled less than half time may be considered for the Pell Grant and private
alternative loans.

3. Students must maintain Satisfactory Academic Progress (SAP) toward a degree to maintain
eligibility for federal and institutional financial aid. All students must earn a minimum of
67% of their total cumulative credits attempted. In addition, undergraduate students must
maintain a cumulative grade point average of 1.800 (1-27 credits completed), 1.900 (28-55
credits completed), or 2.000 (56 or more credits completed). Graduate students must
maintain a cumulative grade-point-average of 3.00. The full SAP policy is available here.

4. Recipients of the Pennsylvania State Grant are also required to maintain satisfactory
academic progress that differs slightly from the federal and institutional policy described
above. Full-time students (a minimum of 12 credits per semester) who are enrolled for
both semesters, must earn 24 credits in an academic year. Academic progress for State
Grant purposes is reviewed annually after the spring semester. There is no warning
semester. The full policy is available here and in the Financial Aid Office.

5. LVCgrants and scholarships are awarded for a maximum of eight semesters or until the
first undergraduate degree is earned, whichever comes first.

6. Students receiving awards of more than $100 from outside sources must report them to
the Financial Aid Office. The College reserves the right to adjust the student’s award
package in accordance with federal, state, and institutional policies.

CENTER FORGLOBAL EDUCATION

LVC offers several exciting semester-long and short-term study-abroad programs. All programs
ensure a cultural immersion experience for students, with several programs offering a
language-enhancement opportunity. LVC offers several short-term programs each year, and full -
semester programs inEngland, Germany, Ireland, Italy, New Zealand, Northern Ireland, and
Spain.

Students wanting to study off-campus but wishing to remain within the United States can choose
internship programs in Boston, Mass., and Washington, D.C. With a few exceptions, students
attending one of the LVC semester-long programs keep all financial aid and LVC scholarships.
Further information is available in the Center for Global Education in the Breen Center for Career
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and Professional Development, Lebegern Learning Commons, Mund. They also can call ext. 6076
or email Jill Russell at russell@Ivc.edu.

CENTER FOR ACADEMIC SUCCESS AND EXPLORATORY MAJORS

Anintegral part of academic affairs, the Center for Academic Success and Exploratory Majors is
afree service for all LVC undergraduates. In addition to peer tutoring, the Center for Academic
Success offers one-time or recurring coaching sessions with an Academic Success Specialist.

Peer tutors are successful students dedicated to helping students understand course material,
study more effectively, identify problem areas, and explore solutions. Available in most subject
areas, peer tutors assist students one-on-one. There are also writing tutors available in most
subject areas to help students achieve success in writing. Writing tutors are available during drop-
in hours, Monday through Thursday, 7-9 p.m., or by individual appointment.

Students in First-Year Experience classes also have an assigned writing mentor to help them
navigate college-level writing. Writing mentors will contact new students during the first week
of classes.

Organizational tutors assist students with organization and time management. Appointments

outside of drop-in hours and scheduled group sessions must be made at least 48 hours in

advance. You can make an appointment by filling out a tutor request form or contacting the
director at findyoursuccess@Ivc.edu.

Peer Tutors are committed to providing exceptional service in a professional and timely manner.
Peer Tutors will contact the student within 48 hours. Weekend appointments are addressed on the
subsequent weekday.

Students can apply to be a peer or writing tutor starting their second semester first year. They
must meet a GPA requirement of 3.0 and provide two faculty references. Tutors participate in
ongoing training sessions focusing on writing strategies, communication skills, and the tutoring
process.

BREEN CENTER FOR CAREER and PROFESSIONAL DEVELOPMENT

The Edward and Lynn Breen Center for Career and Professional Development engages
students to become active participants in developing and implementing their career plans and
graduate or professional school pursuits. From first-year and sophomore students exploring
majors or gathering information about potential careers to juniors and seniors seeking
experience and planning to transition into work or graduate school, the Breen Center provides
students with resources and guidance to prepare for life beyond Lebanon Valley College.

Our key programs, events, and resources help students to:
e Explore possibilities and gather information through various resources and programs to
connect majors with careers.
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e Connect with others through networking events and alumni mentoring programs.

e Build a professional profile within the LVC Handshake system to access jobs and
internships, register for job fairs and career/graduate school events, schedule on-
campus interviews, and store résumés, cover letters, and other important documents to
aid the job search.

e Getafree professional headshot photo for your LinkedIn, LVC Handshake, and other
online professional career accounts.

e Gain experience through work, internships, volunteer/community service, and by
participating in campus organizations.

e Plan for graduate school and/or transition to the world of work by constructing strong
résumeés, convincing cover letters or personal statements, and demonstrating effective
presentation skills for interviews.

The Breen Center offers individual career coaching appointments, drop-in hours, and quality
resources and services to help students explore options and actively participate in their job search.

Located in the Lebegern Learning Commons on the lower level of Mund, the Breen Center team
can be reached by calling 717-867-6560 or emailing breencenter@Ilvc.edu. Office hours are 8 a.m.
to 4:30 p.m., Monday through Friday.

Internships

Students in most academic departments may spend one or more semesters in a practical field
experience through an internship program. A faculty advisor will meet regularly with the student
intern during the field experience to guide the transition from the classroom to the workplace.
Supervisors in the sponsoring corporations, schools, or agencies will evaluate the interns and give
feedback to the faculty advisor.

In most majors, for every 45 hours a student works at a site during the semester or summer
period, one credit hour would be granted, e.g., three credits would equal 135 hours during the 15-
week period, or a little fewer than 10 hours per week. Only 1-12 credit hours of internship may be
taken during any one semester. A student may use a maximum of 12 credit hours of internship to
meet graduation requirements. Most students must have junior or senior standing to be eligible
for academic credit for internships. Applications are available in the Registrar’s Office, but students
should also check with their department about additional procedures and application needs.

Breen Center staff regularly posts internship opportunities to the LVC Handshake system and
maintains links to other internship resources through their office web page. Two area job and
internship fairs (in November and February) and several on-campus recruiting events are
conducted annually to acquaint students with opportunities for gaining experience. The office
regularly assists students with securing job shadowing opportunities for exposure to work
experiences across various industries, professions, and settings. In addition, students are invited to
consult with the center staff on internship planning and making the most of that experience. Visit
the Breen Center for information about these events and resources.
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HEALTH SERVICES

The Office of Health Services staff are available to support the medical needs of all full-time
undergraduate students, full-time graduate students, and to provide emergency medical care for
the College community. The Shroyer Health Center is staffed during the fall and spring
semesters with one part-time registered nurse.

For after-hours sickness or emergencies, you should contact your resident assistant (RA), area
coordinator (AC), or campus safety (ext. 6111) for immediate assistance. For medical emergencies,
call 911.

Health services are available to enrolled full-time undergraduate students and full-time
graduate students. Health services are available on a case-by-case basis only for emergency
situations to part-time undergraduate and part-time graduate students.

Medical Records

All students must have a health record completed by their family physician as a requirement to be
officially registered for classes and to participate in intercollegiate athletics. All health records are
confidential, and only health center staff can access them. New student health forms are due July
1 for the fall semester and January 1 for the spring semester.

Student-athletes must submit the basic health record and a separate athletic health record form
(see athletics page).

Transfer students can transfer their prior institution health records or submit a new LVC health
record report. The health center nurse will review all transfer records and inform students of any
additional records needed. If transferring your health record, you must contact your prior
institution to submit a records release form.

All health records should be turned in via the Student Admissions Portal.

General Health Care

Health services provide basic nursing care for common problems (e.g., colds, coughs,
stomachaches, minor injuries, etc.). Routine diagnostic tests are also available (e.g., tests for strep
throat, urinary tract infection, mononucleosis). If you need a service that the health center does
not provide, the staff will assist you in coordinating health services specific to your needs in
cooperation with your insurance company.

Immunizations
Immunization information must be completed and immunizations up to date for your health

record to be considered complete. LVC requires the following immunizations:

e TDAP/Adacel/Boostrix (booster within last 10 years)
e Meningococcal (Menactra (A/C/Y/W-135)
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The following immunizations are recommended, but not required:
e OPV (polio) series
e MMR (2 doses required)
e Varivax vaccine (2 doses required) or Varicella Disease (date/age of disease is required)
e Hepatitis A
e HPV
e Meningitis B
e Tuberculosis Testing (PPD skin test) within the past 12 months (IGRA/Quantiferon gold
blood test is acceptable)
e Hepatitis B (series of three)
e Titers are acceptable for the following:

o MMR

o Varivax

o Polio

o Hepatitis B
Medications

Some over-the-counter medications are available at the health center at no extra charge. The
health center is not financially responsible for medications prescribed by an off-campus
physician, or for medication the student may have been taking before attending the College.

Students are responsible for the storage and maintenance of all prescription medications.
Lockboxes may be purchased for use in resident rooms and are encouraged to ensure safety
with all prescription medications and/or valuables.

Allergy Injections
We are unable to provide allergy injections. Please check with your doctor for other resources for
this service or another plan of care for your allergies.

Class Excuses
Health center staff do not provide excuses for missed classes due to illness. Students must speak
directly to their instructors.

Fees

There is no charge for visits to the health center. The only service fee charged will be for
Tuberculosis skin testing ($10 payable by cash or check only). Students are financially responsible
for prescriptions (not available at the health center), x-rays, laboratory tests, and referrals to off-
campus facilities or consultations that are not covered by insurance.

Shroyer Health Center staff recommends that students and families consult with their insurance
plan provider before a medical need occurs to verify which local healthcare facilities are accepted
within their plan. The health center is not responsible for verifying insurance participation or for
charges incurred by visiting facilities not allowed by a student’s health plan.
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Student Responsibilities

e All students must submit new student health forms, including immunizations as described
above, by the due date.

e Thestudentisresponsible for providing accurate information about their past medical
history and present symptoms to allow proper evaluation and treatment.

e The student is responsible for asking questions if they do not understand the explanations
of their diagnosis, treatment, prognosis, or any instructions.

e The student is responsible for any charges billed to them.

e The student is responsible for contacting the Health Center if their condition worsens or
does not follow the expected course.

e The studentis responsible for communicating with professors regarding missed classes
due to illness.

Shroyer Health Center staff recommends students and families consult with their insurance plan
provider before a medical need occurs to verify which local healthcare facilities are accepted
within their plan. The health center is not responsible for verifying insurance participation or for
charges incurred by visiting facilities not allowed by a student’s health plan.

Health Insurance

All full-time students are responsible for carrying health insurance coverage and submitting a
Medical History Form to health services. If you do not currently have health care coverage, you can
find several plans available for purchase here or through the Affordable Care Act (ACA) Health
Insurance Marketplace. Note that the College does not recommend any health insurance company
or plan.

Student-athletes must have health insurance coverage that does not exclude intercollegiate sports
to participate in intercollegiate sports.

All full-time and part-time international students are automatically enrolled in and required to
purchase International Injury & Sickness Insurance unless adequate proof of personal health
insurance is provided to the College.

Accident Insurance

All full-time students are responsible for obtaining health insurance and submitting proof of
insurance via the Medical History Form to the Office of Health Services. If you do not have
coverage, several well-known companies offer reasonably priced medical insurance plans for
college students. Note: Under the provisions of the Affordable Care Act, the Collegeis no
longer able to offer the basic medical insurance plans previously available.

For accidental injuries that occur on campus, the College provides full-time undergraduate and
full-time physical therapy students with a $2,500 secondary/excess insurance plan to
supplement their health insurance plan. Additional information about this accidentinsurance
plan, including a claim form, is available here. (The claim form is also available at the Shroyer
Health Center.)
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Transportation

For emergencies, the local ambulance service (911) will be called. Students are responsible for
transportation to off-campus medical appointments and non-emergent trips to the hospital. To
access this service, students should contact the health services staff at the Shroyer Health Center,
Monday to Friday, 10 a.m.—3 p.m., when the College is in session. After hours and weekends,
contact residential life or campus safety staff.

INFORMATION TECHNOLOGY

Campus Network and Servers

A high-speed data network connects all campus buildings, including the library, academic and
administrative facilities, and residence halls. Wireless access to the campus network is also
available in all buildings and residence halls, and many locations outdoors. The campus servers
provide users with access to electronic mail, statistical analysis (SPSS), eLearning software
(Canvas), quantitative software (Mathematica), administrative information, library and other
databases, compilers, shared laser printers, and Internet resources.

Students may forward their LVC email to a non-LVC email service at their own risk. The College
neither guarantees nor takes responsibility for the delivery, security, or privacy of email messages
once they leave the LVC network or LVC-hosted services.

Student Technology Centers and Labs

Computer labs for general student use can be found in the following locations:
e Bishop Library: Computers throughout the building (Windows)
e Neidig-Garber Science Center: Physics Computer Lab (Windows)
e Lynch:Lynch Technology Center, Room 177 (Windows and Macintosh)
e Mund: Center for Writing and Tutoring Resources (Windows)
e Mund: Mund Technology Center (Windows and Macintosh)
e Yuhas Commons: Computer Kiosks (Windows)

Printers are provided in many of the locations above. Other computers are available for students
in the Biology, Business, Chemistry, Education, Math, Music, Physics, and Psychology
departments.

LVC Student Print Policy

LVC students are allotted 1,500 pages per semester for printing in computer labs and public
areas. After the initial 1,500 pages, all pages will cost seven cents per page and can be
purchased in increments of 500 for $35. Additionally, unused pages from the fall semester can
be carried over to the spring semester and summer terms. On August 15 of each year, the
unused allotted pages are forfeited. There will be no refunds for any unused pages.

Personal Computer Software

The College has adopted Microsoft® Office as the campus standard for Windows and
Macintosh. Students use Office365 for access to electronic mail and free downloads of Office
software for personal computers and mobile devices.

31



Call the Information Technology Solutions Center during business hours at 717-867-6072 for help
with this software.

Computer Support and Purchases

The Information Technology Solutions Center, in room 004 of Clyde A. Lynch "18 Memorial Hall, is
available to report problems with College-owned computer equipment and to obtain assistance
with supported software. During the academic year, the solutions center is staffed from 8 a.m. to 8
p.m., Monday through Thursday, and 8 a.m. to 4:30 p.m. Fridays. To reach the IT Solutions Center,
walk-in, email solutions@I|vc.edu, call 717-867-6072, or text 717-685-5820. Emails, calls, and texts
received after hours will be responded to during the next business day.

Students are eligible to receive discounts on computers, printers, and software. Visit here or
contact the IT Solutions Center for additional information.

CENTER FOR ACCESSIBILITY RESOURCES

The Center for Accessibility Resources provides persons with disabilities equal access to
Lebanon Valley College programs, services, and activities. We have a welcoming environment
that supports the understanding and acceptance of persons with disabilities throughout the
College community and provides reasonable and appropriate accommodations. The Center for
Accessibility Resources affirms the right of persons with disabilities to obtain accessin a
manner the promotes dignity and independence.

Procedure to Request Services

Students with documented disabilities who need accommodations initiate the process with the
Center for Accessibility Resources by identifying as a student with a disability, providing
appropriate documentation, and requesting the relevant accommodations.

e The student registers with the Center for Accessibility Resources. Students may complete a
registration form in the center office or online through the center’s website.

e The student provides documentation of disability.

e The student schedules a collaborative intake with the director of accessibility resources to
discuss and determine the need for academic accommodations.

e Ifthe studentis eligible for accommodations, an agreement is signed between the
director of accessibility resources and the student.

e An accommodation letter is issued to the student for the semester.

e Studentsshare the letter and discuss the accommodations with individual course
professors.

Documentation Guidelines

Documentation of a disability may include: medical records; psycho-educational assessment
reports; school records that specify the impact the disability has on physical, perceptual,
cognitive, and behavioral activities; and/or past records of accommodations and services. A
Disability Documentation Form is provided to assist students in obtaining appropriate
documentation. Students may also present evaluation reports and other related documentation in
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lieu of using the Disability Documentation Form; however, documentation other than the center
form must be typed on the provider’s letterhead.

Documentation must include the following:

e A diagnostic statement identifying the disability,

e Adescription of the current functional impact of the disability,

e Recommendations for accommodations and/or services currently in use or that were
successful in the past,

e Adescription of the diagnostic criteria and assessments used to determine the
disability,

e The credentials of the diagnosing professional(s), and

e The diagnosing professional’s signature and date of evaluation.

The Center for Accessibility Resources Documentation Forms are available in the office and online.

Student Rights and Responsibilities

Students with disabilities have the right to:
e Expect all disability-related information to be treated confidentially,
e Receive appropriate accommodations in a timely manner, and
e Meet privately with faculty to discuss necessary accommodations.

Students with disabilities have the responsibility to:

e Provide appropriate documentation of the disability,

e Deliver accommodation letters and make an appointment with the instructor to facilitate
accommodations,

e Initiate requests for specific accommodations in a timely manner,

e Follow procedures to receive appropriate accommodations,

e Notify the director of accessibility resources immediately when an accommodation is
not being provided completely or correctly,

e Notifythe director of accessibility resources when an accommodation is no longer
needed, and

e Develop self-advocacy skills and communicate specific needs for accommodations.

Exam Procedures

Examination accommaodations are provided to eligible students with disabilities. These
accommodations will be noted on the student’s letter of accommodation. Students who are
eligible for exam accommodations must follow these procedures to utilize the testing facility:

Eligible students will:

e Have exam and testing accommodations listed as an approved accommodation.

e Schedule examinations online as soon as they have the exam dates, but no later than three
days in advance via the online booking system/portal. This online booking system/portal is
used to schedule students to complete exams in the testing facility and to request exams

from faculty.
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List only the classes and exams that will be completed in the testing center.

Schedule exams to be completed between 8 a.m. and 4 p.m., Monday through Friday.
Update the online schedule with any date and/or time changes. Exam schedules can
only be changed if the professor has changed the date and/or time of the exam for the
class.

Notify the Center of any changes to the scheduled exams.

Rules for Taking Exams in the Center for Accessibility Resources (CAR):

Please

Exams must be scheduled between 8 a.m. and 4 p.m., Monday through Friday.

All examinations must conclude by 4 p.m. daily.

Students cannot miss a class to take an exam for another class.

Additional test time is permitted immediately before or after the regularly scheduled exam
period. Students may only complete exams outside the regularly scheduled time if
there is a scheduling conflict, such as back-to-back classes, the office is closed
(evening/Saturday classes), or with the professor’s permission due to extenuating
circumstances.

If students are taking an exam outside the normal class time for any reason, students
MUST make arrangements with the professor and ask that the Center for Accessibility
Resources be notified by the professor.

If students are taking an exam outside the regular class period, professors have the right to
administer a different test.

Students cannot miss a class to take or complete an exam for a different class.

Electronic devices, smart watches, purses, bags, and other personal items are not
permitted in the testing center.

Once students have begun an exam, they may not leave the testing area until finished.

If students cannot take an exam that is scheduled, students must contact the professor
AND the Center for Accessibility Resources as soon as possible.

Test time allotment begins at the scheduled examination time. We will provide a 10-minute
grace period in which you will retain your full allotment of time. However, if a student is
more than 10 minutes late for their scheduled exam, they will forfeit any lost time, and the
end time for the exam will not change.

If a student is more than 60 minutes late for a scheduled examination time, the exam will
not be given and will require professor approval for rescheduling.

note:
The Center for Accessibility Resources testing facility is under video surveillance and
monitored during all examinations.

All important information and correspondence from the Center for Accessibility Resources will
be sent through your LVC email.

Note-Taker Procedures

Students eligible for course notes as a reasonable accommodation will have this designation
on the accommodation letter. Students must request a note-taker using the online note-taker
request form, which notifies CAR that a note-taker is being requested for a specific course. Once a
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request is received, the Center for Accessibility Resources will email the faculty member asking
them to seek a volunteer note-taker for the course.

Priority Registration

Priority registration occurs on the first day of the registration period. Eligibility for priority
registration is determined on a case-by-case basis during the initial interview between a student
with a documented disability and the director of disability resources and is based on the need for
this accommodation.

Concussion Return-to-Learn Policy

The College currently offers “provisional or temporary” accommodations for individuals who have
impairments that are short-term in nature—generally six months or fewer (such as a broken arm
or concussion). Such accommodations are accessed by the Center for Accessibility Resources in
collaboration with medical professionals (i.e., athletic trainers, physical therapists, and physicians)
and are based on supporting documentation and recommendations.

The College’s Attendance Policy holds that regular attendance at all courses is essential to
academic success, and it is the student’s responsibility to attend class and to be accountable for all
work missed in the event of being absent from class. Individual faculty members determine
specific class attendance policies.

When necessary, adjustments and accommodations are outlined in a letter from CAR as
“Temporary Academic Accommodations.” Students are responsible to communicate the necessary
accommodations to their professors. Temporary accommodations may be provided for physical
and cognitive rest. The student is responsible for any work missed and arrangements for make-up
work must be in cooperation with course professors. During this process, students are
encouraged to speak with each professor to determine course-specific requirements that may
be postponed or excused (i.e., postponed exams, extra time for project/assignment completion,
reduced reading assignments). Students are also responsible for meeting with the director of
accessibility resources weekly during the usage of temporary accommodations.

When the concussed student experiences prolonged cognitive difficulties and symptoms
beyond the second-week post-injury, the student should consider implications that may hinder
the successful completion of coursework. Students are encouraged to meet with their
academic advisor and the assistant dean of academic success to consider options if missed
coursework becomes too onerous to make up.

The Center for Accessibility Resources can be reached at 717-867-6028.

THE OFFICE OF DIVERSITY, EQUITY, INCLUSION, AND BELONGING

The Office of Diversity, Equity, Inclusion, and Belonging fosters institutional support for
underrepresented populations by facilitating campus-wide programming and training for
students, faculty, staff, and administrators in alignment with LVC’s mission and values. The
programmatic thrust focuses on increasing diversity, promoting equity, and advocating social
justice to nurture a climate that imbues a presence of diversity and inclusion in which all
identities thrive.
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More information about the Office of Diversity, Equity, Inclusion, and Belonging can be
found on their website.

Mosaic Mentor Program
The Mosaic Mentor Program is to provide direct and dedicated peer support to incoming and
transfer BIPOC, LVEP, international, and LGBTQ+ identifying students.

The Brave Zone

The Brave Zone Network trains LVC students, faculty, and staff with the goal of creating an on-
campus network of allies and members of the LGBT+ community. The program educates
members regarding how to address issues involving the community and how to advocate for
peers, family members, and other acquaintances.

MOCHA/WOCHA—Men and Women of Color, Honor, & Ambition

MOCHA and WOCHA offer students opportunities for academic, personal, and professional
growth, leadership development, and mentoring. LVC staff advisors and students build
positive environments and facilitate a sense of belonging in academic and social life at LVC.

LVC Kaleidoscope Scholars

LVC Kaleidoscope Scholars receive a $20,000 scholarship affirming the intersectionality of the
identities they hold, including historically underserved, underrepresented, and marginalized
identities. They participate in programming related to diversity, equity, and inclusion; attend
conferences; and conduct and present research to help cultivate Inclusive Excellence and gain
leadership skills.

LVC Thrive Scholars

The LVC THRIVE Scholars Program brings together PELL Grant-eligible students who are BIPOC
and/or first-generation and demonstrate talent, honor, resilience, and integrity through Valley
engagement.

Summer Enrichment Program

The Summer Enrichment Program is a seven-day, pre-first-year experience geared at providing
incoming ALANA (African American, Latino, Asian, and Native American) and multiracial students
with a jump-start on college life. The program combines peer mentoring, residential living,
academic success, and leadership development to assist students in making a successful
transition to college and the LVC community.

ACADEMIC PROCEDURES

All Academic Procedures and information can be found in the College Catalog.

Athleticsand Athletic Facilities
LVC students have access to several athletic facilities and opportunities to participate in
intercollegiate athletics.
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The LVC intercollegiate athletics program encourages each student-athlete to develop their
athletic abilities in an environment consistent with high standards of academic scholarship,
sportsmanship, and institutional loyalty. A high priority is placed on integrating educational and
athletic experiences. The LVC student-athlete receives the same privileges in the areas of
admission, financial aid, academic advising, course selection, scheduling, and living and dining
accommodations as do all other students.

LVC sponsors 26 intercollegiate sports for men and women. The intercollegiate athletic experience
is an important part of student life. In recent years, approximately 30 percent of the student body
participated in the College’s athletic program. Our teams compete in the Middle Atlantic
Conference, Eastern Collegiate Athletic Conference, and United Collegiate Hockey Conference at
the NCAA Division lll level and the National Association of Collegiate Esports. The College also
sponsors club sport opportunities in equestrian, ultimate Frisbee, men’s volleyball, and others.

Principles of fair play and sportsmanship are highly valued and encouraged. Service is an important
element of the student-athlete experience, and all LVC intercollegiate teams are actively involved
with a community service project of their choice. In recent years, our student-athletes participated
in the Special Olympics, Make-a-Wish, Military Appreciation, Relay for Life, Learn to Dream, and
the Quittie Watershed Project. They have raised money and donated their time to various other
local charities.

Lebanon Valley College Sports Center

The LVC Sports Center features the Edward H. Arnold Sports Center and the Heilman Center.
The Arnold Sports Center is a recreational facility with four full-length basketball courts
convertible for volleyball and tennis. A 180-meter track encircles the arena. Also included are a
six-lane, 25-meter swimming pool, three racquetball courts, and two dry heat saunas. Some
courts can be used for volleyball. Adjacent to the Arnold Sports Center is the Heilman Center,
home to a state-of-the-art fitness center with Nautilus and Body Masters strength-training
equipment. Cardiovascular equipment includes treadmills, steppers, recumbent bikes, rowers,
and elliptical trainers. Heilman also includes The Center for Speech, Language, and Hearing
Disorders, classrooms, equipment, athlete training rooms, and home and visiting team locker
rooms.

Intramurals and Recreation

The purpose of the Intramural/Recreation Department is to provide a comprehensive program of
sports activities, fitness programs, and informal recreational activities for students, faculty, and
staff of Lebanon Valley College. Approximately 40 percent of our student body participates in our
intramural programs.

Louis A. Sorrentino Gymnasium

Sorrentino Gymnasium provides an impressive arena for intercollegiate competition with seating
for 1,600 spectators. It is home to the men’s and women’s basketball and women’s volleyball
teams. At the entrance to the gymnasium, the Hall of Champions displays trophies, awards, and
memorabilia from LVC’s rich athletics history. In 2014, the facility was named in honor of Lou
Sorrentino ‘54, one of LVC's all-time great student-athletes, coaches, and athletic directors.
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LVC Athletic Complex

The 75-acre athletic field complex includes practice and competitive game facilities for 12
intercollegiate athletic programs. On the west side of the complex are the award-winning

McGill Field (baseball) and Herbert Field (soccer), and two full-size practice soccer pitches. The
central part of the complex, Henry and Gladys Arnold Field, home of football, field hockey, men’s
and women’s lacrosse, and track & field, was upgraded in 2012 with a FieldTurf synthetic surface, a
new state-of-the-art scoreboard, competition-quality lights, and new all-weather track. The
Shankroff Tennis Center, built in 2016, is home to LVC’'s men’s and women’s teams and includes lit
courts for nighttime play. The two-time regional field of the year LVC Softball Park sits on the
complex’s east end, along with dedicated practice fields for football, men’s and women’s lacrosse,
and the 150-member marching band, The Pride of The Valley.

Student Engagement

Student life at LVC is largely student-driven, with more than 90 clubs, organizations, and initiatives
entirely run by and made up of students. This means it’s easy to get involved, take on a leadership
position, and take a new idea and run with it. The student affairs staff will provide plenty of
guidance and support along the way!

The Student Programming Board (SPB) plans many exciting events throughout the year. Top-
notch performers such as comedians, hypnotists, illusionists, and more hit the stage nearly every
weekend. They plan multiple nights of entertainment on campus and offer a Coffeehouse Series
at Backstage Cafe in downtown Annville. A different performer, including some LVC students,
appears at our regular Patio Jams. SPB also offers bus trips to nearby attractions and events
throughout the semester.

The Center for Student Engagement in the Mund College Center assists all students and
organizations interested in the arts, media, government, politics, religious life, service, academics,
or other special interest areas. Their goals are to enhance students’ overall learning experience
through out-of-classroom activities and develop a community atmosphere among students,
faculty, and staff.

Please see our website for a list of clubs, organizations, and student groups.

First-Year Mentor Program
First-Year Mentors ease the transition of new students to LVC throughout orientation weekend
and the first few weeks of the fall semester.

What is a First-Year Mentor?

A First-Year Mentor (FYM), formerly a peer mentor, is an undergraduate student who leads and
mentors a group of approximately 10-20 first-year or transfer students throughout orientation
and their first year at LVC. The primary mission of the FYM program is to ease the transition of
new students to Lebanon Valley College and encourage their personal, social, and academic
success. Additionally, the program helps new students connect with other peers, support
systems, and, ultimately, the institution.
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LECTURES AND SERIES

Writing: A Life

The LVC English Department’s “Writing: A Life” series brings accomplished writers to campus for
workshops, readings, and book signings. This series offers students the opportunity to experience
innovative and interactive programming.

Global Coffee Series

Held each Friday afternoon during the academic year, the Global Coffee Series covers numerous
topics related to studying abroad, international travel, and our international students. Sessions
may feature students, faculty, and staff sharing their experiences, guest speakers, or special
activities.

Mathematical Sciences Colloquium Series
The Mathematical Sciences Colloquium Series welcomes alumni and other professionals to
campus to discuss general topics related to Actuarial Science and Mathematics.

MUSIC, THEATER, AND ARTS

Lebanon Valley College has a strong tradition in the arts. With numerous campus performing and
visual arts spaces, student organizations are encouraged to share their talents with the
community.

Lebanon Valley College Guild of Organists, Student Chapter

The Guild Student Chapter is the American Guild of Organists campus chapter. Members attend
recitals by nationally known organists, perform in campus recitals, and discuss issues that pertain
to church organists.

MISA (Music Industry Student Association) NAfME

The Lebanon Valley College chapter of the National Association for Music Education (NAfME)
offers workshops and resources to students majoring in Music Education to provide
opportunities for professional development. Membership is open to any student majoring in Music
Education.

Phi Mu Alpha Sinfonia

Phi Mu Alpha Sinfonia is a professional-acting social fraternity for men interested in music. A
national fraternity, this organization has among its members some of the country’sleading
conductors, composers, and musical performers. Consideration for membership is open to any
male student in good academic standing with an appreciation for music.

The lota Kappa chapter, founded at the College in 1960, has received the Charles E. Lutton Award
for the state’sbest chapter. Sinfonia sponsors the annual Reynaldo Rovers All-American Concert,
a high school jazz festival, and the fall musical in cooperation with Sigma Alpha lota and the Wig
and Buckle Theater Company.
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Sigma Alpha lota

Sigma Alpha lota, a nationally recognized professional women’s music fraternity, strives to
further the cause of music through the development of talent. The Delta Alpha chapter,
established at the college in 1961, admits women with a 2.5 or higher grade point average and a
strong interest in music. SAl sisters perform concerts throughout the academic year on campus
and within the community. Each spring, SAl presents its annual Marcia Pickwell recital, a diverse
publicrecital for the campus community.

VALE Music Group

VALE Music Group is an umbrella company comprising four sub brands: VALE Records, VALE
Media Industries Conference, VALE Live, and VALE Publishing. These student-run organizations
are available to anyone interested in gaining experience in the music industry, marketing,
videography, event planning, public relations, music recording, production, finance, sales, and
design. Each brand is expansive and allows students to use their talents in multiple ways in a fast-
paced environment.

Valley Audio

Valley Audio is a student-run organization for anyone interested in audio engineering, live sound,
etc. The group sponsors software and equipment demonstrations, visits by guest professionals,
and provides live sound reinforcement for VALE Records and other events on campus.

The Wig and Buckle Theater Company

The Wig and Buckle Theater Company produces several productions each year—a combination
of plays and musicals—in conjunction with the campus chapter of Phi Mu Alpha Sinfonia.

Each production is student-directed and entirely student-run. Wig and Buckle

also sponsors trips to area theaters and workshops for members. Membership is open to all
students interested in dramatics and theater production.

MUSIC ENSEMBLES
Studentsinterested in learning more about the music groups below are encouraged to visit the
Music Department in the Bertha Brossman Blair Music Center.

Brass Quintet

The Brass Quintet is a chamber ensemble consisting of two trumpets, one horn, one trombone,
and one tuba. It is devoted to the performance and study of a wide variety of literature specific
to this medium. The repertoire ranges from early Renaissance to 20th-century styles. Brass
Quintet is open to all qualified students by audition with the instructor’s consent.

Chamber Choir
This small vocal chamber ensemble sings everything from Renaissance motets and madrigals to
vocal jazz selections. Itis open to any student by audition.

Clarinet Choir
The Clarinet Choir has received widespread acclaim for quality performances and has had several
compositions written especially for it. Auditions are open to all students.
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College Choir
The College Choir continues a student’s choral development through a significant singing
experience. The choiris a non-touring ensemble. Auditions are open to all students.

Concert Choir
The Concert Choir studies and presents high-quality choral music through campus concerts and
a spring tour. Auditions are open to all students.

Flute Ensemble
This group rehearses once a week and is open to majors and non-majors by audition. It performs
at least one campus concert a semester and at numerous campus events throughout the year.

Guitar Ensemble

This group rehearses once a week and is open to majors and non-majors by audition. It performs
at least one campus concert a semester and at numerous campus events throughout the year.
Itis for acoustical and electric guitarists.

Handbell Choir

The Handbell Choir strives to refine ringing techniques and performance literature to an
advanced level. Auditions and performances are held once each semester. The ability to read
music is required.

Low Brass Ensemble

The Low Brass Ensemble is composed of students interested in continuing their musical
experiences, no matter their major. High school band/orchestra level experience is advised.
Auditions are open to all students.

LVClJazz Band
The LVC Jazz Band is composed of members with varied musical backgrounds, many of whom
play more than one instrument. All students may audition.

Percussion Ensemble
This ensemble is composed of students interested in performing music on anything struck, shaken,
scraped, etc., to produce a musical sound. All students may audition. Concerts are given in the fall
and spring semesters.

Pride of The Valley

Under the direction of Dr. Christopher J. Heffner, Lebanon Valley College’s marching band
performs at all home football games as well as appearances at various exhibitions throughout
the fall semester.

Saxophone Ensemble

The saxophone ensemble is open to majors and non-majors by audition. The group rehearses
oncw a week, performs at least one campus concert a semester, and occasionally performs for
other events on and off campus.
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Small Jazz Ensemble

The Small Jazz Ensemble provides an opportunity to study America’s rich heritage of
improvised music. Each year, the band tours throughout Pennsylvania and surrounding states,
performing in high schools and offering free jazz clinics to music students. Participation is by
invitation of the director.

String Ensemble
The String Ensemble meets one hour each week to study and perform a variety of literature from
baroque to contemporary. Intermediate to advanced musical proficiency is required.

Symphonic Band
Membership in the Symphonic Band is open to anyone in the College community. During the
spring semester, the Symphonic Band performs at a spring concert and Commencement.

Symphony Orchestra

The LVC Symphony Orchestra is open by audition to all qualified students, faculty, and community
members. The orchestra meets twice weekly to study and perform music from the symphonic
repertoire. The orchestra performs three times yearly: a fall concert, a concerto-aria concert in the
early spring, and a spring concert.

Trumpet Ensemble
This group rehearses once a week and is open to majors and non-majors by audition. It performs
at least one campus concert a semester and at numerous campus events throughout the year.

Woodwind Quintet
The Woodwind Quintet, consisting of flute, oboe/flute, clarinet, bassoon, and horn, meets and
performs at regular recitals and off-campus concerts. The ensemble is open to any student.

STUDENT GOVERNMENT

One of Student Government’s major responsibilities is to foster understanding, communication,
and cooperation among students, faculty, and administrators. It serves as a channel for student
recommendations for establishing or changing policy and communicates them to the
appropriate administrative offices or faculty committees.

Student Government is composed of 36 full-time students. Twenty-seven upper-class students
are elected from the student body each spring for a one-year term beginning in September. This
includes four class officers, four class representatives, and a commuter representative from each
returning class. In addition, nine first-year students are elected in September. Students must have
a GPA of 2.5 or higher to be eligible for election.

Each spring, the budget finance committee conducts hearings to allocate funds from the student
activities fee to approved clubs and organizations. The committee makes its allocation
recommendations to Student Government for approval. All clubs and organizations receiving
funds must submit a financial statement to Student Government each semester.
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With the director of student engagement, Student Government coordinates and provides
financing for student activities. They also plan major campus-wide events, including
Homecoming and Winter Formal.

VALLEY AMBASSADORS

Lebanon Valley College offers a wonderful group of tour guides waiting to show you campus. The
Valley Ambassadors will tour you through LVC, where you have the opportunity to see the
academic quad, a typical classroom, a dorm room, and the athletic fields.

OFFICE OF SPIRITUAL LIFE

The mission of the Office of Spiritual Life is to support and nurture the faith development and
ethical growth of all students, faculty, staff, alumni, and friends of Lebanon Valley College so
that caring and concern for others is a core value within our community.

Explore the opportunities available on our website. Consider yourself invited to any program you
find listed here.

Let us know if you can’t find what you are looking for. Perhaps you’ll provide the inspiration and
leadership for another meaningful group or program? You can email Chaplain Andrea “Chappy
A” Haldeman at haldeman@Ivc.edu.

Accessibility

Miller Chapel is wheelchair accessible via elevator. Drivers should be instructed to drop off and
pick up passengers at the temporary parking cut-out directly north of Miller Chapel on the first
block of East Sheridan Avenue.

ASL interpretation is available for selected events and can be arranged with at least four weeks
advance notice.

COMMUNITY SERVICE
We empower students for a life of citizenship in our community and around the globe.

Dutchmen Serve
There are plenty of ways for Dutchmen to make a difference. As you review the suggestions
below, please remember the following:

This list is certainly not all-inclusive. If you have ideas to add, please email them to Jen Liedtka at
liedtka@lvc.edu.

Email pictures of yourself serving in these (and any other) ways to Jen at liedtka@Ivc.edu so we
can share your Dutchmen Serve spirit! You may also post your pictures directly to social media
with #DutchmenServe.

As always, LVC students should be sure to report service hours on MyLVC (using the “Report
Service Hours” link found in the “My Info for Students” section).
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Preparing for a Life of Service to Others
At Lebanon Valley College, we are committed to service, sustainability, and civic engagement. We
embrace intentionally the differences between human beings.

These institutional values serve as foundational tenants for the Community Service and
Volunteerism Program. By providing hands-on service, unique experiential learning, and
awareness-raising opportunities, the Office of Community Service and Volunteerism strives to
prepare students for a life of informed and engaged citizenship locally and around the globe.
Each year, LVC students report more than 22,000 hours of service.

Local and Campus Opportunities

Each week, the office coordinates a host of local and campus service initiatives that are open to
all LVC students. Students are made aware of these happenings and other service-related
speaker sessions and learning opportunities through our weekly Dutchmen Serve emails, the
online campus calendar, Redbook, and our Facebook page. Students sign up to participate
using Redbook or by emailing liedtka@lvc.edu.

Service Trips

At least two service trips are planned each academic year, most fulfilling one Immersive
Experience requirement. Trips vary year to year so students can engage in domestic and
international experiences that focus on different areas of service and learning.

Service-Focused Student Organizations
Students can join various clubs, organizations, fraternities, and sororities that focus primarily on
service. Some of these groups include:

Alpha Phi Omega Cause for Paws Colleges Against Cancer

Gamma Sigma Sigma Habitat for Humanity Lebanon Valley Educational Partnership
Red Cross Club Servants of Christ Students Helping Seniors

Team FTK

Beyond this list, all our athletic teams and many other organizations also participate in numerous
community service projects.

Living and Learning in Service

This one-credit class was introduced in Spring 2019 and is taught by the coordinator of service
and volunteerism. By participating in a once-weekly class meeting, attending speaker sessions,
and engagingin service in the local community, students earn one credit and fulfill one
Immersive Experience requirement.

Individual Service Initiatives

Based on their interests and schedules, students can coordinate their service efforts by
accessing our list of local community agencies and opportunities. Whether passionate about
serving with seniors or children, addressing issues of food and housing insecurity, preserving

44


mailto:liedtka@lvc.edu
https://www.lvc.edu/offices/community-service/service-trips/

the environment, helping animals...you name it...there’s a way for everyone to make a difference.
To learn more about these and other opportunities, stop by the Office of Community Service and
Volunteerism on the main level of Miller Chapel and chat with our coordinator, Jen Liedtka,
while you enjoy a cup of coffee or tea.

General College Regulations

Lebanon Valley College expects students at all times to conduct themselves in a mature, ethical,
and honorable manner and to demonstrate a sincere consideration for other members of this
community. One important component of the college experience is the expectation that students
will exercise personal responsibility for their actions as members of this College community.

This handbook has been prepared primarily to assist students and student organizations in
achieving their individual and organizational goals. Secondly, the information in the handbook is
designed to enable students to positively meet their responsibilities as contributing members of
the Lebanon Valley College community. The policies and procedures concerned with student life
are generally a result of the input and contributions of students, faculty, and staff. Basic to the
formulation of these policies and procedures is the belief that each member of the Lebanon
Valley College community has a primary responsibility for the governance of their own affairs,
and that those affairs must be managed in such a way as to safeguard and respect the rights of
other community members. Coupled with the responsibility for the choices and decisions one
makes is the expectation of accountability for the actions that result from the decisions made.
Each student is strongly encouraged to familiarize themselves with the spirit of, and specific
information in, this handbook.

Student conduct that violates Lebanon Valley College’s regulations or community standards
may result in the filing of student conduct charges with the vice president of student affairs and
dean of students and/or their designee. The expectation of appropriate student conduct also
applies to students in their roles as employees of the College. Students engaging in unethical,
inappropriate, or illegal behaviors or actions in violation of established work standards set for the
area or department in which they are employed may have their employment terminated and/or
be referred to the College student conduct process.

Lebanon Valley College approaches student conduct as an educational experience, focused on
student learning through self-reflection, personal responsibility, individual growth, and
remediating harm. Our goal is to encourage students to be positive contributors to their current
and future communities.

The College believes the process serves to promote positive development of the individual and
group integrity while upholding the rules and regulations of the College.

Every effort has been made to ensure the accuracy of the information presented in this
Catalog/Handbook. However, all courses, course descriptions, materials, schedules, sequences
of courses in programs, instructor designations, curricular degree requirements, methods of
instruction, locations of instruction, and fees described herein are subject to change or
elimination without notice. This information is provided solely for the convenience of the reader
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and does not constitute or create a contract between prospective or current students and
Lebanon Valley College. Students should consult the appropriate department for current
information, as well as for any special or temporary rules or requirements imposed.

LVC reserves the right to make changes in the rules and regulations, as it deems advisable.

REGULATIONS

Alcoholic Beverages

The use, purchase, and possession of alcoholic beverages by Lebanon Valley College students
are atall times subject to Pennsylvania State Law. For more information, see Lebanon Valley
College’s Alcohol Policy. All students are responsible for knowing the College’s Alcohol Policy
detailed in this student handbook.

Address
All students must report accurate college, home, or local addresses to the Registrar’s Office at the
beginning of each academic year or when changes occur.

Cell Numbers/Omnilert Emergency and Weather Alerts

Students who provide their cellular phone number to the College will be enrolled in Omnilert,
LVC’'s Emergency Notification System. Once entered, the account remains active until graduation
or separation from the College. Change of cellular information can be made in MyLVC through
your “My Info” link. You can request two additional cell phone numbers or email addresses to
your account. Requests to add additional contacts to the emergency system should be sent to
solutions@Ilvc.edu.

Employees must self-register on the Omnilert website to receive emergency and weather-related
alerts (delays, etc.). After you register, you can add two cell phone numbers and email addresses
to also receive alerts. Contact solutions@Ivc.edu if you have questions.

Families: If you want to receive the College’s emergency and weather alerts, ask your student to
add your cell phone number or email address to their profile.

College Email

Students are expected to read their LVC email in a timely manner to stay current with College
communications. Professors will email students with important information about classes and the
administration will send messages with timely, sometimes critical, announcements.

Commuter Status

To be considered a commuter, a student must live within a 30-mile driving distance of campus
and commute from their parent(s)/guardian’s home or permanent residence daily. The
change of housing status form can be obtained from the Office of Residential Life. The form
requires a parent or legal guardian’s signature and must be received in the Office of Residential
Life by July 1 for the fall semester and by November 1 for the spring semester. Students listed as
commuters and later found living in off-campus quarters will be assigned a room and meal plan
on campus and charged accordingly.
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Criminal Investigations of College Policy Violations

Lebanon Valley College is not a haven from the law. The College will support all investigations of
alleged criminal activity. In the case of violent felony, the College reserves the right to take such
action as necessary for campus safety and College function. The vice president of student affairs
and dean of students or their designee will collaborate with community police agencies or other
external constituencies as allowed under current law. In addition to any investigations or charges
undertaken on the part of law enforcement, the College reserves the right to conduct its own
investigation and take appropriate action under its student conduct system. The vice president of
student affairs and dean of students or their designee will meet with local police agencies to
ensure a positive working relationship.

Drugs and Narcotics

Lebanon Valley College does not permit or condone the possession, use, consumption, sale, or
distribution of narcotics or dangerous or illegal drugs. Their possession and non-medically
supervised use is in violation of the law and Lebanon Valley College regulations. Lebanon Valley
College cannot and will not protect students from prosecution under federal or state laws. In
addition to the student being subject to possible prosecution under federal or state laws, the
College may take appropriate student conduct action under its own policies and procedures. For
more information, see the College Policies on Drugs and Alcohol.

Early Arrival

Students who wish to move in early (before their stated arrival date preceding the fall or spring
semester) to any residential facility must submit their request in writing to the Office of Residential
Life no later than August 1 for the fall semester and by January 1 for the spring semester. The
request must list the reason for requesting the early arrival, the date of the arrival desired, and an
email address for reply or confirmation.

Students returning early to campus due to a College request, such as athletic practice or
training, do not need to contact the Office of Residential Life as College staff has made the
necessary arrangements.

Any violation of College policy during the early arrival period will subject the student to immediate
removal from College housing until the start of the semester.

Firearms, Ammunition, Fireworks, and Chemicals

Itis a violation of Lebanon Valley College regulations to possess, transport, or use dangerous
weapons, instruments, or substances on the College campus or on property owned, leased, or
rented by the College, except by law enforcement officers or as specifically authorized in writing
by the president of the College. The College reserves the right to determine whether a specific
object jeopardizes the health and/or safety of students. This prohibition includes, but is not limited
to:

e Firearms and ammunition, including rifles, BB guns, Taser guns, pellet guns, shotguns,
paint ball guns; any knife that could be deemed dangerous, regardless of size,
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including butterfly, switchblade, gravity, hunting, lock back blade, ballistic, Billy clubs,
swords, bows, arrows, throwing stars, slingshots, etc.

e Fireworks, firecrackers, explosives, any and all chemicals that possess or can be
made to possess volatile explosive or dangerous properties, except for use in
College laboratories under faculty or staff supervision.

Violations of this policy will be considered as immediate and serious threats to the safety and
welfare of the Lebanon Valley College community and its memb